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1. The Question-cum-Answer Booklet comprised 
of 40 Questions and each Question carrying 
1 (one) mark. 

INSTRUCTIONS TO THE EXAMINEE 

2. Each Question possesses 4 (four) Answer 
Options (A), (B), (C) and (D) of which only one 
option bears Correct Answer. 

3. Completely darken the respective circle for your 
response as shown below-

Correct method Wrong method ()) 
4. Each Correct Answer will be credited with 

1 (One) Mark. 
5. If an Examinee attempts more than one Option 

for a Question, the attempt will be considered as 
WRONG Answer. 

6. No Mark will be deducted for attempting Wrong 
Answer or Incorrect attempts. 

7. Only Blue/Black Ink Pen is to be used for 
Answering Question. 

8. No Electronic Gadget (Calculator, Mobile 
Phone, Laptop, I-Pad, Camera etc.), Papers 
(Other than Admit Card) will be allowed inside 
the Examination Hall. 

9. No LO0se sheet will be provided for scribbling 
and No Paper is to brought in this purpose. Any 
Examinee found with incriminating Documents 
in his/her possession-he/she will be Expelle. 

32219 

10. All rough work must be done in the page 
provided in the Question-Answer-Booklet, and the 
said Page of the Booklet must not be torn out. 

974 

11. No Examinee will be allowed to leave the 
Examination Hall until an Hour has elapsed from 
the commencement of the Examination. 

12. As per order of the Executive Council all Answer 
Scripts will be preserved for one year from the 
date of Publication of Results. 
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1. 
first generation of computer? 

Whichof the following systems is not in the 

(A) ENIAC 
(B) EDSAC 
(C) UNIVAC-LARC 

(D) UNIVAC-I 

2. Which of the following processing IC type 
was invented in second generation of computer? 

(A) Vacuum Tube 
(B) Transistor 
(C) VLSI 
(D) ULSI 

3. Who is known as a father of computer? 

(A) Charles Babbage 
(B) Alan Turing 
(C) Dennis Ritchie 

(D) Von Neumann 

4. Which one of the following is not a part of 
basic computer architecture? 

(A) ALU 
(B) CU 
(C) VO 

(D) HDD 

5. Semiconductor memory was invented in 

which generation? 
(A) lst 
(B) 2nd 

(C) 3rd 
(D) 4th 

(3) 

6. VLSI stands for 

(A) Very Large Scale Integration 
(B) Very Large Scale Input 
(C) Virtual Large Scale Input 
(D) Very Long Scale Integration 

7. Which one of the following corresponds to 
performing mathematical expression? 

(A) ALU 
(B) CU 

(C) Memory 
(D) VO 

8. Which one of the following is not an 
operating system? 

(A) DOS 
(B) Linux 
(C) Macintosh 
(D) McAfee 

9. Which one of the following is not an Word 
Processing tool? 

(A) MS Word 
(B) Google Docs 
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(C) McAfee 
(D) WordPad 

10. The term 'slide' related to which tool. 

(A) Word 
(B) Excel 
(C) PowerPoint 
(D) Paint 
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11. Group of worksheets is known as 
(A) Folder 

(B) Workbook 
(C) Slide sheet 

(D) Document 

12. A formula in excel must start with a 

(A) = 
(B) $ 
(C) % 
(D) & 

13. In excel, Charts are created using which 
option? 

(A) Chart wizard 

(B) Bar chart 

(C) Pie chart 
(D) Pivot table 

14. Which one of the following is not a 
financial function in MS Excel? 

(A) PV 
(B) PMT 

(C) NPER 
(D) AVG 

15. Which of the following is/are a 
mathematical function? 

(A) SUMIF 

(B) MAX 

(C) ROUND 

(4 ) 

(D) All of the above 

16. Which tool is uscd to create a database? 
(A) MS Outlook 

(B) MS Exccl 
(C) MS PowerPoint 
(D) MS Access 

17. A database is a collection of 

(A) same data 

(B) logical related data 
(C) unrelated data 
(D) totally different data 

18. Which one of the following is not a DBMS 
Software? 

(A) Windows 
(B) Oracle 
(C) Database 2000 
(D) FoxPro 

19, Which of the following is/are contained in 
database? 

(A) Table 
(B) Query 
(C) Data 

(D) All of the above 

20. The Primary Key must be 
(A) numeric 

(B) unique 
(C) multiple 
(D) related 



21. Which file format can be added to a 
PowerPoint show? 

by 

(A) jpg 
(B) -gif 
(C) wav 

(D) All of the above 

22. The PowerPoint program was created 

(A) Thomas and John Knoll 
(B) Charles Simonyi 
(C) Jerry Yang and David Filo 
(D) Robert Gaskins and Dennis Austin 

23. What is the default filename of a 
PowerPoint file? 

(A) Presentation 
(B)' Mypresentation 
(C) Presentation1 
(D) Default 

24. What is the shortcut key to insert a new 
slide in PowerPoint? 

(A) Ctrl +N 
(B) Ctrl + M 
(C) Shift + N 
(D) Alt+ M 

25. A PowerPoint is a pattern or 
blueprint of a slide or group of slides. 

(A) Presentation 

(B) Style 
(C) Theme 

(5) 

(D) Template 

26. Correct steps to protect a PowerPoint 
presentation with a password: 

(A) Tools > Protect Presentation > 
Encrypt with password 

(B) File> Info > Protect Presentation > 
Encrypt with password 

(C) File > More Options > Protect 
Presentation > Encrypt with password 

(D) All of the above 

27. From which menu and option, we can 
Start/Play the slideshow of a PowerPoint. 

(A) Slide Show > From Curent Slide 

(B) Slide Show > Set Up Slide Show 
(C) Play > From Current Slide 
(D) View > Play Now 

28. is used to customize how your 
presentation will look as a printed handout. 

(A) Slide Master View 

(B) Handout Master View 
(C) Notes Mater View 
(D) None of the above 

29. Microsoft word is 

(A) Application 
(B) Compiler 
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(C) System 
(D) Programming 

30. Press 
in the MS Word document. 

(A) F1 
(B) F2 
(C) F9 
(D) F11 

Software. 

to open the help window 
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31. Select all the text in MS Word document by 
(A) Ctrl+S 
(B) Ctrl+T 
(C) Ctrl+A 

(D) Ctrl+V 

32. Identify the shortcut key for Save As in 
MS Word. 

(A) FS 
(B) F6 

(C) F12 

(D) F8 

33. Which feature of MS Word contains 
portrait and landscape mode? 

(A) Margin 
(B) Page size 
(C) Page orientation 
(D) Columns 

34. What is the note a writer includes in a 
document called? 

(A) Header 
(B) Footer 
(C) Comment 
(D) Picture 

35, What is the best use of a word processor? 
(A) Making a diagram 
(B) Painting a picture 
(C) Writing an article 
(D) Making a video 

(6) 

36. What is the default zoom level in Microsoft 
Word? 

(A) 120% 
(B) 100% 
(C) 50% 
(D) 30% 

37. Which of the following is the shortcut key 
to open a 'New Blank' document in MS Word? 

(A) Ctrl +B 

(B) Ctrl +N 
(C) Ctrl +D 
(D) Ctrl+ M 

38. Which is not an edition of MS Word? 

(A) MS Word 2007 
(B) MS Word 2003 
(C) MS Word 2200 
(D) MS Word 2010 

39. What is landscape? 
(A) Page Orientation 
(B) Paper Size 

(C) A Font Style 
(D) Page Layout 

40. Which of the following tools can be used 
in MS Word? 

(A) Hyperlinks 
(B) Bullets 

(C) Highlight 
(D) All of the above 
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